PUBLIC NOTICE

NOTICE OF SOLICITATION OF PROPOSALS FOR TRAINING FACILITATION
SERVICES TO BE FUNDED AND IMPLEMENTED PURSUANT TO THE 
WORKFORCE INVESTMENT ACT (WIA) OF 1998 THE TEMPORARY

ASSISTANCE TO NEEDY FAMILIES PROGRAM (TANF) AND ALL

REGULATIONS PROMULGATED THEREUNDER.
I.
Introduction
On behalf of the Town of Hempstead Workforce Investment Board (WIB), the Town of Hempstead Department of Occupational Resources (DOOR), as the Grant Subrecipient/Fiscal Agent for the Town of Hempstead/City of Long Beach Workforce Investment Area under the Workforce Investment Act of 1998 (WIA) and the Temporary Assistance for Needy Families (TANF) Program is soliciting proposals for a Training Facilitation Services for the Town of Hempstead/City of Long Beach Workforce Investment Area.
II.
Background

The Town of Hempstead WIB is planning to convene organizations engaged in workforce development, economic development, education and training activities.  The purpose of convening these organizations will be to identify strategies to transform our local economy to compete effectively in the global marketplace by connecting workforce talent with occupations in growth industries.  This connection will be established by sharing information, mapping resources, leveraging resources, understanding industry needs, and preparing workers through education and training activities.

III.
Purpose
The purpose of this solicitation is to procure the services of a provider who will facilitate capacity-building sessions, workshops and symposia pertaining to workforce investment topics.  The role of the facilitator is to organize material to be presented and discussed, lead group discussions, present topical information regarding the role of workforce development in economic transformation, plan and lead group exercises, lead question and answer sessions, offer consultation for improved group dynamics, strategic planning and implementation of transformation strategies.
IV.
Qualification Criteria
To be considered, all proposals must include evidence of past experience in provided training facilitation services pertaining to workforce investment topics.  Facilitation qualifications must include the ability to present complex curricula to a variety of audiences with excellent communication skills.  Proposals must include the catalogue price of these services.  Any costs that are not derived from catalogue prices, which exceed catalogue prices, or which can be broken down into separate components, must be identified in a line item budget.
V.
Narrative Instructions
Applicants must submit a narrative arranged to respond to the following criteria:
1. Nature of applicant's business or organization, including whether the organization is governmental, public or private, non-profit or for profit;

2. Evidence that the applicant has adequate financial resources, or the ability to obtain them, to perform the proposed services;

3. Applicant's record of integrity, business ethics, and fiscal accountability;

4. Evidence that the applicant possesses the necessary organization, experience, accounting and operational controls, as well technical skills to perform the work;

5. Applicant's ability to meet project design specifications at a reasonable cost, as well as the ability to meet performance goals;

6. A description of any services which the applicant proposes to perform as an “in-kind” contribution through a non-federal funding stream.

VI.
Budget
To be considered, proposals must include a Budget, which includes the following information: 
The aggregate price for the proposed services;
1. A line item breakdown of each element of the aggregate price for cost price analysis purposes;
2. An itemization of funds requested as reimbursement for services, along with a summary of the proposed services;
3. If the applicant's organization is classified as "non-profit", then the Budget must include sufficient documentation to demonstrate that it will receive no profit from a contract in connection with its proposal;
4. If the applicant's organization is classified as "for-profit", then its proposal must demonstrate the amount of profit it proposes to retain, with sufficient documentation to demonstrate whether or not this profit is reasonable.
VII.
Submission Instructions
Request For Proposal application forms may be obtained starting April 18, 2007 on-line at www.hempsteadworks.com or in person at the Town of Hempstead Department of Occupational Resources, Hempstead Executive Plaza, 50 Clinton Street, Suite 400, Hempstead, New York 11550.  Completed proposals must be received by the Department of Occupational Resources no later than Tuesday, 12:00 P.M., Thursday, May 31, 2007. Proposals received after that date will be considered only for good cause shown.  Proposal submissions should be in sealed envelopes and addressed to:
Ana-Maria Hurtado, First Deputy Commissioner
Town of Hempstead 
Department of Occupational Resources
Hempstead Executive Plaza
50 Clinton Street, Suite 400
Hempstead, New York 11550
Applicants are advised that changes in the Town of Hempstead Workforce Investment Area's system, in terms of content and funding level, may be required prior to or during the term of its operations due to new or revised legislation.  This request for proposals does not commit the WIB or DOOR to award a contract, to pay any costs incurred in the preparation of a proposal in response to this request, or to procure or contract for services or supplies.  The Department reserves the right to accept or reject any or all proposals received as a result of this request, to negotiate with all qualified sources, or to cancel in part or in its entirety this RFP if it is in the best interests of the Department to do so.  Questions concerning this RFP should be directed to Ana-Maria Hurtado, by writing to the above address or to amh@hempsteadworks.com, or by calling (516) 485 - 5000, extension 1105.
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